
module 6 –
tax

in this workbook, you will learn about:
• Working from home deductions



working from home deductions
Normally, you cannot deduct the costs of maintaining your family or your home, or domestic or private expenditure. 

The exception is if the property is occupied for the purposes of trade. SARS allows an apportionment if you use part 
of your home for the purposes of trade. 

A taxpayer can claim a deduction of private and domestic expenditure when any portion of the private dwelling is 
occupied exclusively for trade, it is specifically equipped for trade and it is used regularly for the purposes of trade 
(more than 50% of your working hours). 

BUT, a full time salaried employee is not allowed a deduction in respect of a home office, UNLESS 
• they are a commission earner, and
• their income is mainly derived from commission, and
• the work performed and employees duties are performed mainly outside of any office of the employer (i.e., they 

work in their home office). 

If you are able to deduct home expenses, you calculate the ratio of the floor area of the home 
office to the total floor area of your home, applying the ratio to the expense, and deducting this 
fraction of the expense incurred.



working from home deductions
The Income Tax Act sets out basic requirements that must be met if this tax relief is to apply:

You must practice a “trade” – which can be employment, so by being employed this criterion is fulfilled.

The home office must be specifically equipped for you to do your job – usually, this would mean a computer, 
broadband, printer, desk and chair etc. in a separate room of the house. 

The home office is regularly and exclusively used by you to do your job – once you have finished a day’s work, for 
example, the area cannot be used as a family room.

More than 50% of your work needs to be performed in the home office – in other words you must work from 
home for at least half of your working hours. 

If the above criteria have been met, then you may deduct:
• Rental or bond interest on your home and home repairs,
• Municipal rates, electricity and water,
• Wear and tear on office equipment



If the person is a sole proprietor or freelancer who works from home, then they can 

Deduct
• Rent
• Interest on bond
• Repairs to the premises
• Rates and taxes
• Cleaning
• Internet
• Wear and tear,
• All other home expenses

to the extent of their home office space in their home (so the amounts must be apportioned for the size of the 
home office in relation to the total size of the house)

Other business expenses (e.g. business telephone, stationery, repairs to printer etc.) can be claimed in full. 

The relevant portion of home office expenses can simply be reflected within the "Local Business, Trade 
and Professional Income" section of the ITR12 form.

working from home deductions – sole prop



If the person is a “commission earner” i.e. takes more than 50% of their total remuneration from commission or 
some other variable form which is based on their work performance, then they can 

Deduct
• Rent
• Interest on bond
• Repairs to the premises
• Rates and taxes
• Cleaning
• Wear and tear, and
• All other expenses related to their house

to the extent of their home office space in their home (so the amounts must be apportioned for 
the size of the home office in relation to the total size of the house)

Other commission related business expenses (e.g. business telephone, stationery, repairs to printer etc.) 
can be deducted in full. 

working from home deductions – commission 



If the person is a “normal salaried employee” with variable payments/commission making up less than 50% of 
their total remuneration, then they can

Deduct
• Rent
• Interest on bond
• Repairs to the premises
• Rates and taxes
• Cleaning
• Wear and tear and
• All other expenses relating to their house only.

to the extent of their home office space in their home (so the amounts must be apportioned for 
the size of the home office in relation to the total size of the house). 

This would be for those of you who have private businesses registered and you work from home

working from home deductions – full salary



How to calculate

First calculate the total square meterage of the home office in relation to the total square meterage of the house 
and then convert this to a percentage. Then, apply this percentage to the home office expenditure to calculate the 
portion that is deductible

See detailed example in separate workbook

Supporting Documentation

SARS often requests supporting documents from taxpayers to back up their home office deductions. Taxpayers 
must be aware that they have to submit scanned copies of invoices, as well as all relevant calculations to 
substantiate the percentage of home office expenses claimed (a spreadsheet or list of expenses will not suffice). 
They must also ensure that the supporting documents can easily be reconciled with the home office claim on their 
ITR12. If the backup is unclear or insufficient, SARS will disallow the deduction altogether.

working from home deductions



Beware of the impact of your home office deduction on capital gains tax:

While people are eager to claim the home office tax deduction in order to reduce their taxable income (and 
ultimate tax liability), few people understand the tax impact a home office will have on the calculation of their 
capital gains tax when they sell their property one day.

When taxpayers sell the home in which they live, there is a primary residence exclusion of R2 million. 
This means the first R2 million of the capital gain (or loss) is excluded for the purposes of working out capital gains 
tax. All individual taxpayers receive an additional R40 000 capital gains exclusion per year.

However, if the taxpayer worked from home and used part of the house as an office, the Income Tax Act requires 
the capital gain to be apportioned between primary residence use and business use. 

This apportionment must take into account the length of time that the home office was used as a portion of the 
entire period of ownership, as well as the size of the home office compared to the size of the entire property.

See detailed example in separate workbook. 

working from home deductions - CGT



Deductions commonly available to small businesses include: 

• Meals and Entertainment for client purposes 

• Out of Town Business Travel - to visit clients or obtain business

• Vehicle-Related Expenses – to visit clients or obtain business

• Business Gifts 

• Home Office Expenses

other deductions to track


